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Introduction

Welcome to our guide to the Capital Gains (CG) reporting tool. This guide will explore the tool and its main features, and look at how to troubleshoot any potential issues you may come across.

There are some important points to note while using the Capital Gains reporting tool:

The tool looks only at the capital gains and losses position for one Collective Investment Account (CIA) at a time and does not take into account the client's overall CGT position. If the
account is jointly owned you will need to interpret and apply the information to your clients’ individual circumstances.

The applicable CGT annual allowance for personal investors and company held accounts will be set in the tool automatically. If you have accounts held by trustees the tool will default to
100% of the CGT annual allowance. If the trustees are subject to a lower allowance you will need to notify us so we can amend this for you prior to running any calculations.

If you have sold and subsequently bought units in a different share class of the same asset (for example bundled to unbundled or income to accumulation) this will be shown as a disposal
within the CGT report and CG tool, not a conversion. Please be aware that if you process a switch of this type, the cost of the continuing asset will reflect the new acquisition cost.

If your calculation includes assets held in a model portfolio, the CG tool will base its calculations on the payment and withdrawal preferences set at model portfolio level. This will either be
‘align to target’ (where overweight assets will be sold to bring the portfolio back to its target percentage) or a proportionate sale of assets. If you wish to run calculations on the underlying
assets of the model portfolio you will need to unlink the account from the model portfolio prior to using the tool. In order to re-establish the link please contact us.

Pre migration CGT report - For any account migrated from our previous technology, you will still be able to obtain historical reports as far back as the inception of the plan. If the account
was part of our February 2020 migration these can be requested from us by speaking to your dedicated Quilter contact. If the account was part of any subsequent migration you will need
to obtain the report from the Pre-Migration CGT Reporting section on-line. You will need to combine the pre migration report with your new report produced using the CG reporting tool in
order to produce a report for the tax year that the migration occurred.



Search for a client

1. After logging on to the platform,
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Open the tool

Quilter
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1. Click on the Accounts’tab
towards the bottom of the client page.

Clients » Anon Customer 10477

Anon Customer 10477

v Linked client(0)  What's this?

Investment risk: Not completed  Retirement risk: Not completed

£324,185.86 ~uiocrs

Manage New business Switch Create reports
details

Assigned adviser: OMWADVISOR

Performance
From To
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£246,323.14 £77,862.73

Figures last updated: 15/06/2021

2. Select the CIA account that you
want to work with.
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o ACTIVITIES ASSET HOLDINGS ROLES DOCUMENTS
Account reference Total current value Policy start date Account status Assigned adviser Account type
ISA AC2015341-002 £246323.14  03/01/2014 Active PLWAANOTB3 Individual
PLWAANO7B3 Individual

e | ClA AC2015341-003 £77.86273  26/02/2015 Active




Create areport

1. When on the account page click

¢ 5 . . Clients > Anon Customer 10477 > CIA
on the ‘Create reports’ quick link
at the top of the screen. Anon Customer 10477 @ e ﬂi
CIA AC2015941-003 i . . *0
oney out Projections Switchr « UScan report

Contribution statement

R
n HOME 0
. £77.862.73 e vatuatn

G o o b)
2‘ SeleCt Cap,"tal Ga”’ns Report @ - Investment risk score: Not completed What's this? Assignedd Capital Gains Tax tool
EIEN What's

from the d/'ﬁop down Optzons Expected account risk score: - Submit} Capital Gains Report
7o PORTFOLIOS

Pre-Migration CGT

Performance Hepatt
?j?) ASSETS
From To PERFORMANCER WhACS iz
32 1ooLs 15/06/2020 ] ‘ ‘ 15/06/2021 £ ‘ 8.95% M
;;55 LITERATURE I VIEW PERFORMANCE DETAILS
Note:
: : H:_‘) LOGOUT £100.00k
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@ System admin | Remunerar

Quilter Mo R | At Finand

Capital Gains report R

Anon Customer 10477

This will take you to the CGT 1. Select either “Tax year to date’,
Reporting page where you will be ‘Last tax year’, ‘Last month’, - £324,185.86

able to fully customise the report for P s 5 Ssikos el
your dlenis’ necds. ‘Last 3 months’, or ‘Last

- 6 months as the Set period. e g
The system automatically lists all . . p ‘ Capital gains report
reports that have been requested Alternatively specify dates from . S ol S s B
in the last 7 days. You can retrieve the drop down menu.
reports generated before that by | Requestanew report
entering the date range you require srure V- sexperiod
either manually or selecting the 2. Select the report format - o [[ 7axyear o date v
dates on the calendar. either Excel or PDF. & tocour Report formet
Simply click on the ‘Status’ B 2 |
hyperlink once the report status has
changed to ‘Complete’ to open the
report in the chosen format.
You will be able to save and print . . ,
from the ‘File’ menu in Adobe 3. Click on ‘Generate report’. » , -
or Excel £ _rosrrouc Capital gains report
' Generated reports will appear in the list below.
4. Click on the hyperlink once it e oo PU—
has changed to ‘Complete’.
Tax year o date v
You can access all reports —
B oo

that have been requested for = o

this account in the Generated o

reports section.

Generated reports J/
Note: ] o
- When using the CGT report for the year of migration please disregard
the CGT summary page and use the total figures on the ‘Realised Gains/ ST e ol s I
Losses' tab instead.




Pre migration CGT report

1. Click on create reports

2. Select Pre-migration CGT Report from the drop
down menu.

For any account migrated from our previous
teChnO|Ogy, yOU WI” Stl” be able to Obtaln & system admln‘\ Remuneration st.atemenl
historical reports as far back as inception of the Quilter

Rob | Attivo Financial Services Ltd
plan. For accounts that were migrated as part of
our February 2020 migration you will need to

Clients > Anon Customer 10477 > CIA

request these from us via your normal Quilter Anon Customer 10477

contact. For accounts that were part of any CIA AC2015941-003

subsequent migration, these can be requested Moneyout  Projections  Switch Topus  Uscan report
via the Pre-Migration CGT Report option. You will ) ContbitonSteeT
also need to use this option in conjunction with Ch £77,862.73 rmaee valuation
the Ca plta| GaiﬂS Report OptiOﬂ in Ordel’ tO @ Investment risk score: Not completed _‘_Nh i Assigned d Capital Gains Tax tool
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Pre migration CGT report continued

This will take you to the Pre-Migration CGT
Reporting page where you will be able to choose
whether you want to report for the previous tax
year or for specific dates.

Quilter

& system admin | Remuneration Statement|

MUAttivo Rob | Attivo Financial Services Ltd

Please note that if you are trying to obtain a report

for the tax year that the account migrated, you will

need to select Specify dates. If the account was

part of our November 2020 migration you will need

to enter 6th April 2020 as the From date and 16th

October 2020 as the To date. If the account

migrated in February 2021 you will need to enter

6th April 2020 as the From date and 15th January

2021 as the To date. You will then need to run a 13
Capital Gains Report, selecting Tax year to date, for
the transactions that occurred after the account
migrated to our new technology and use these
reports in conjunction with one another to get a
complete view of the clients CGT position for the
year of migration.

K}

D
&

1. Click on Set period field and select e
Specify dates and enter the to and
from dates using the calendar
Choose PDF or Excel from the format
drop down then click generate report.

HOME

CLIENTS

PORTFOLIOS

ASSETS

TOOLS

LITERATURE

LOGOUT

Clients > Anon AccountName > CIA > Pre-Migration CGT Report

Anon Customer 10477

£324,185.86

as at 15 June 2021

Pre-Migration CGT Report

Generated reports will appear in the list below.

Request a new report

Set period
Last tax year v
Last tax year
Specify dates
Excel v

GENERATE REPORT



Capital Gains Tax Tool

Our Capital Gains Tax Tool allows
you to model various scenarios for a
client’s CIA in order to ascertain the
potential tax liability. There are
numerous options available from the
drop down as follows.
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1. From the CIA account page click
on ‘Create reports’.

2. Select the ‘Capital Gains Tax tool’ from the drop down. If this is

the first time you have visited the CGT Tool you will need to read

and accept the disclaimer in order to proceed.

Quilter

6+ System admin || Remuneration statement

MUAttivo Rob | Attivo Financial Services Ltd

{3 HoMmE
@ CLIENTS

E PorTFOLIOS

& AsseTs

K TooLs

BB LTErATURE

> rosour

Clients > Anon Customer 12020 > CIA

Anon Customer 12020 @ e m
CIA AC2021686-002 e i
Money out Projections Switch Top ug UScan report
Contribution statemen
£52,298.08
Investment risk score: Not completed What's this? Assigned & Capital Gains Tax tool
Expected account risk score: - Submit]
Capital Gains Report
Pre-Migration CGT
R T
Performance SPE
From To PERFORMANCE What's this?
15/06/2020 | ‘ ‘ 15/06/2021 ] ‘ UPDATE 9.49% ™
l VIEW PERFORMANCE DETAILS
£52.00k |
$ £50.00k
T
b
£48.00k
£46.00k
06/07/2020 14/09/2020 23/11/2020 01/02/2021 12/04/2021 14/06/2




Capltal GainS TaX TOO]. (continued)

The CGT Tool has two elements.
The first section has all the CGT
information held about the account.
This includes confirmation of the
applicable annual exemption for
the client, any realised gain or loss
created on the account so far within
the current tax year, the amount of
annual allowance remaining for the
tax year and the amount liable to
CGT.

The tool also allows you to capture
and store details for any gains or
losses realised externally, as well as
update the tool with any allowable
losses from previous tax years that
are yet to be utilised. To do this

click on the ‘Edit’ button to make the
relevant fields editable.

Note:

Once updated select ‘Save'.

This saves the data indefinitely
until it is either cleared or updated
at a later date.

If using the CGT Tool for a migrated
account that has moved to our new
technology within the tax year in
question there is an action you will
need to complete prior to running
any calculations.

You will need to obtain a
premigration CGT see page 8
Pre-Migration CGT Report. From this
report you will need to obtain the
total gain or loss figure for the tax
year up until the point of migration
of the account and input this into
either the ‘External realised gain’ or
‘External realised loss' field and
click on the ‘Save’ button.

[{> vocour

- Ifthe CIA is held within a trust, the annual allowance will default to 100%
of an individual's allowance. Please contact us so we can amend this if
the full allowance is not applicable to your trust.

If the account is held jointly the annual allowance will show as the
individual allowance and the output will need to be interpreted for the
clients specific circumstances.

Quilter

A > Capital Gains Tax tool

Capital Gains Tax tool

Anon AccountName - AC2021686

Current tax year

Annual exemption
Realised gain / loss

External realised losses What's this?
External realised gain  What's this?
Net realised gain/loss

Allowable losses brought forward Whats this?

2021/2022

Print options

Current year allowance remaining

Allowable losses remaining

Amount liable to Capital Gains Tax

Edit

°

1



What-if scenario - selling assets manually

In the ‘What-If’ section you can model
various scenarios and see their
subsequent CGT implications.

1. The first option is ‘Sell assets
manually’. Enter either a monetary
‘Sell value’ or ‘Sell quantity’ of units
into the fields next to each asset.
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2. To exclude a particular asset or
assets untick the box.

3. Once complete select ‘Calculate’
to return results on the gain/loss
for each asset in £ and units. It
will also provide the total gain/
loss figure of all assets included in
the calculation.

| want to: By...
0 Sell assets manually @ ‘ Selling assets proportionally O ‘
Sell assets to reach a Capital Gains target O ‘ ‘ £12,300.00 ‘ ‘ Selling assets with highest % gain first ()
@ Include Model Portfolios . 5 - —~
Selling assets with lowest % gain first ‘\)
Sell assets to reach a specific value O ‘ ‘ £0.00 ‘
! e Include
Current Unit Unverified Current Current Gain/ Gain/ al
Asset holdings cost (£) cost price (£) value (£) Sell value (£) Sell quantity loss (£) loss (%)
Managed
ASIMyFolio Market e
ey 62180.0080  £0.7856  Verified £0.8404 £52,256.0787 0 0 £0.0000 6.98%
Total £0.0000 £0.0000

CALCULATE

Note:

- If your calculation includes assets held in a model portfolio, the CGT tool will base its calculations on the payment and withdrawal preferences set at model portfolio level.

This will either be ‘align to target’ (where overweight assets will be sold to bring the portfolio back to its target percentage) or a proportionate sale of assets.
If you wish to run calculations on the underlying assets of the model portfolio you will need to unlink the account from the model portfolio prior to using the tool. In order to

re-establish the link please contact us.




What-if scenario -
sell assets to reach
a C GT targ et 2. Choose how you would like to sell to achieve the capital gains target.

The options available are:
The next option is to run a ¢ . ) >
calculation based on ‘Sell assets to Selhng assets prop ortzonately
reach a Capital Gains target'. ‘Selling assets with highest % gains first’

‘Selling assets with lowest % gains first’

| want to: \LBy...

e | Sell assets manually O QSelling assets proportionally @”
Sell assets to reach a Capital Gains target @ £12,300.00 ‘ Selling assets with highest % gain first O ‘
[] Include Model Portfolios . . )
1 Ente?’ the amount Ofcapital ga?/n tO b= Selling assets with lowest % gain first O ‘
aChZeUe as a monetary ﬁgure The tOOl Sell assets to reach a specific value O ‘ ‘ £0.00 ‘
will include any gains or losses already
Tealised on the account and take account Current Unit Unverified  Current Current Gain / Gain/ lar"'du“
Ofany addlthnal info/}"mation you haUe Asset holdings cost(f)  cost price (£) value (£) Sell value (£) sell quantity oss®  losso) (V]
entered in respect of external gains, losses Managed
and allowable ZOSS@S b?"OMghth?"waT‘d. ﬁ("("{ﬁ"'m Marke 62180.0080  £0.7856  Verified £0.8404 £52.256.0787 0 ‘ ‘ 0 £0.0000 698% [v]
Total £0.0000 £0.0000

3. Click on ‘Calculate’ to return results based
on realising a capital gain whilst using
the sell strategy that you selected in the e
previous step. T




What-if scenario -
sell assets to reach
a specific value

To print the output from the What-
If tool you will need to click on

the ‘Print Options’ button at the
top of the page and select either
PDF or Excel. This will create the
‘Download Report’ hyperlink which
when selected will display your
report (see 4 in the second image
on the right).
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Net realised gain/loss £326.18

I want to: By...
‘ Sell assets manually O Selling assets proportionally O
‘ Sell assets to reach a Capital Gains target O £12,300.00 Selling assets with highest % gain first @|b
[~] Include Model Portfolios ’ y ; /
Selling assets with lowest % gain first O
o “ Sell assets to reach a specific value @ | £20,000.00
1. The final option is ‘Sell assets to
reach a specific value’. Enter
Asset holdings cost (£) cost price (£) value (£) Sell value (£) Sell quantity loss (£) loss (%) E]
the amount to generate from the
calculation as a monetary figure. Maraged
ﬁ["("ﬁd‘" LEL 621800080  £0.7856  Verified £0.8404 £52,256.0787 £0.0000 698% [v]
Total £0.0000 £0.0000
2. Choose your priority for the sale from the g
following options:
‘Selling assets proportionately’ Quilter M
‘Selling assets with highest % gainsﬁrst) Clients > Anon AccountName > CIA > Capital Gains Tax tool
‘Selling assets with lowest % gains first’ Capital Gains Tax tool
o prinsopions JNICTH cancel °
3. When you have made your selection, N il (RS
. o ORTFOLJO! 56l Rewor
click on ‘Calculate’, ) B
S ASSETS Current tax year 2021/2022
So6is Anpuialexsmption £12.300.00 Current year allowance remaining £11,973.82
N ote: B UTEATURE Relised gain 168 e Allowable losses remaining £0.00
Once generated you will need to save - -
the report locally as it will not be saved B vocour temalrealsed osses Whats s £000 Fmountlisbe o CaptalGans A
on the platform _
External realised gain What's this? £0.00



Updating book
costs following a
Re-registration

When an asset is re-registered B sosour i / )
from another provider the book yiaa
cost for that asset will be incorrect. "

Our system allows you to

manually update that cost so that

itis reflected correctly in any future 1, ‘ ‘ > ‘ : ; :
CGT calculations.

First search for the client from the AcTwiTes || AsseT HoLDINGS W MONEYIN/OUT || FEES&CHARGES | ROLES || DOCUMENTS

homepage and select the relevant .

CIA from the accounts tab as shown 1. Select the “Transactions’ tab. ? e
on page 4. | . B -

Oinise compliits Elids o diie e 2. Then click the Investments’ iy S

button so that the correct unit tax [Femesmmweere ~] [ ) [ comome ] [a s

book cost will be used in any tab. =

future calculations.

Date Description Units Price Amount

|

Results per page | 10 v‘

4. A pop up box will appear in which

. Add off-platform purchase price‘
you will need to enter the Average

15

purchase price’ of the units and ¢| mE |
the ‘Date of first purchase’.

Unit Tax Book Cost

3. Click on the Add off-platform
purchase price’ hyperlink.




An explanation of the different asset disposal strategies

The Quilter Capital Gains Scenario Tool allows advisers to manage their clients’ CGT position by providing the adviser with different scenarios in which
to manage a disposal of assets. The adviser can select from three different strategies:

- Disinvest manually

- Disinvest to reach a capital gains target

- Disinvest to reach a specific proceeds value

For the last 2 options, the specific assets to be disinvested can then be selected:

- Proportionately
- Selling assets with highest % gain first
- Selling assets with lowest % gain first
When selling assets manually the adviser can select the assets to sell and instruct value or unit quantity orders. The following provides more detail on the
meaning of these terms in this situation.
- Disinvest manually - the adviser can select which assets to sell and specify either a number of units or monetary value for each asset included in
the calculation.

- Disinvest to reach a capital gains target - a capital gains value can be targeted within the scenario planning calculation. If this option is
selected then the adviser has the option of either selling proportionately to achieve this target, selling the assets with the largest gains first or selling the
assets with the smallest gains first.

- Disinvest to reach a specific proceeds value - a monetary value can be input to realise a specific amount of proceeds within the calculation.
Again, if this option is selected then the adviser has the option of either selling proportionately to achieve the target, selling the assets with the largest gains
first or selling the assets with the smallest gains first.

- Proportionately - sales from each asset to achieve the calculation target will mirror the current % held in each asset held within the account and
included in the calculation.

- Selling assets with highest % gain first - the calculation will look at the current unrealised gain/loss of each asset held within the account and
included in the calculation. It will look to sell from those with the highest gains first to achieve the gain or proceeds target.

- Selling assets with lowest % gain first - the calculation will look at the current unrealised gain/loss of each asset held within the account and
included in the calculation. It will look to sell from those with the lowest gains first to achieve the gain or proceeds target.
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If you require any further training or assistance with the tool,

please contact your Platform Specialist or Quilter consultant,
or call our Customer Contact Centre on 0808 171 2605.

quilter.com

This communication is issued by Quilter, a trading name of Quilter Investment Platform Limited, who provides an Individual Savings Account (ISA), Junior ISA (JISA), and Collective Investment Account (CIA).
Quilter Investment Platform Limited is registered in England and Wales under number 01680071.

Registered office at Senator House, 85 Queen Victoria Street, London, EC4V 4AB.

Quilter Investment Platform Limited is authorised and regulated by the Financial Conduct Authority under reference number 165359.

Quilter uses all reasonable skill and care in compiling the information in this communication and in ensuring its accuracy, but no assurances or warranties are given. You should not rely on the information in this communication when making
investment decisions. Nothing in this communication constitutes advice or a personal recommendation. This communication is for information purposes only and is not an offer or solicitation to buy or sell any Quilter product.

Data from third parties is included in this communication and those third parties do not accept any liability for errors and omissions. You should read the important information provided by the third parties, which can be found at
quilter.com/third-party-data.

Approver: Quilter October 2026
QIP 20621/205/14760/M


http://www.quilter.com/third-party-data
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